Notes on Adding a New Act to Circus Arts Forum – Members’ Public Info 
Log into members area and go to Public Info
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Fill in details of the Act, and click Submit
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Go to next tab, and select Categories, and Submit
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Got to the next tab if you want to add Images
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Navigate to a picture on your computer with the Browse button
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Then click Open, and  Submit (the lower one) 
this adds the pictures to a queue awaiting moderation and release.
You can submit several photos, which you will see listed as below, although for the site you have a  limit of four pictures on display.
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Now log out and await the moderator to check and release the pictures.

NB: We try to respond within 24 hours.
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Next time you log in you can go to the act in question, and you will see your pictures awaiting arrangement.
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You can ‘drag and drop’ them onto the four black boxes.
(Click on a picture and hold the mouse key down)
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Then Submit the arrangement – which will immediately appear on the website.

The thumbnail (the first black box) will appear on the general page
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When you click on the title of the act it will take you to the main page

Which you can check to see if it is satisfactory. If not, you can rearrange the pictures, and Submit the new arrangement.

You can see the thumbnail picture now full size

[image: image12.jpg]@ Circus Arts Forum - Opera [BE[X]

Fle Edt Vew Bookmarks Vidgets Took Help

@ Frding

» Fdnest [ retowth @ 100% =]
1oy wuggier

ABOUECIECUS has-been jugaler and street performer

News and Reviews

Directory
Performers

Acts

Production Staff

Youth Circus Leaders

toby@ecircusarts.org.uk
http://homepage.ntlworld. comy/toby. p/index. htrml

Suppliers

Tented Circus

Toby Juggler is an act from: UK
Indoor Cireus

Credits: from schools to tslevision, from parks to theatres,
Venues from sink estates to royalty

Publications
Organisations
Circus Agencies
Circus Schoals

Circus Companies

Message Board

T ST T —  p—





Re-arrange the pictures, submit, and check again.
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If you actually want new pictures, you will have to submit them for moderation again, but you can continue to play with the words and layout until satisfied.

